
 

Oldham County Fiscal Court Enrollment Guide 
 
To access the system, log into WebPay as you would to view your payroll information.  On the top left corner, click on the 
Applications bar and then Enterprise Web Benefits, this will take you to your Web Benefits home page.   

 
This site supports the following browsers: Microsoft Internet Explorer, version 6.0 and up, Mozilla Firefox version 2.0.0.4 and up, 
Google Chrome and Safari version 4.0.1 and up.  We encourage you to keep your browser updated.   
 
**For successful navigation of the site, do NOT use the “back” button in your internet browser, as this will automatically 
log you out of the site.  To navigate through the site, use the navigation bar located on the left hand side of the screen. 
 
From the Home Page, click on START YOUR ENROLLMENT.  
 

 
 

Annual enrollment is broken down into the following 4 steps/tabs.  You will be taken through each tab to make changes or confirm 
your information on file and choose your benefits for the new plan year. 
 1. Employee (Personal Information)  

2. Family (Family Information)  
3. Enroll  
4. Confirm  

 
Verify your Personal Associate Information  
 

• Before beginning your enrollment, please verify the accuracy of all of your personal information (e.g., address, 
DOB, etc.)   

• If you need to make any changes, you will need to make those in WebPay (or Payroll) and that change will be 
reflected here within 48 hours 



 

•  When done, check “I agree” at the bottom of the page and click “Continue” 
Please Note: Any field that has an asterisk next to it is required.  
 

 
 
 
Verify your Family Information  
 

• You will want to add all dependents that you wish to cover under your benefits in this tab before proceeding to the 
next section 

• Click on the Add dependents link to add dependents, when all of your family information is accurate, check “I 
agree” and click “Continue.” 

 



 

 
 
 
Enrolling into Benefits 
 

• Start your enrollment by clicking on the “Enroll” tab, this will take you to your first incomplete benefit 
• Any benefits that are currently enrolled and do not require beneficiary designations will  already have a green 

check mark, you can click the plan name to learn more about this benefit 
 

 
 
Medical, Dental and Vision 

• You can choose to elect the benefit or waive out 
• To elect the benefit, please select the dependent(s) to cover and then the plan you wish to enroll in 
• Coverage level will be determined based on the dependents you cover and once you click next you can review this 

and all cost associated with the plan you have selected 
 

 
 
Click Save and Continue enrollment to go on to the next benefit plan.  Medical will now show as complete with a green 
checkmark, and the next benefit plan will appear 
 

 
PLEASE NOTE – IF YOU DO NOT WISH TO CONTRIBUTE TO AN HSA, BUT DO WANT TO RECEIVE THE 
EMPLOYER CONTRIBUTION:  SELECT THE PLAN AND ENTER 0 IN THE EMPLOYEE CONTRIBUTION 
AMOUNT BOX. 



 

 
 
Basic Life Plan 
 

• You will automatically be enrolled into this plan. 
• For basic life you will be asked to make your beneficiary assignments.  Your dependents on file will automatically 

be listed as beneficiaries.  Enter your assignments to total 100 %.  When done, click ‘Continue.’  If you would like to 
add another beneficiary, click on the ‘Add Beneficiary’ box to be taken to the Beneficiary Maintenance page. 

 
• If at any time, you want to review, change your elections, or find more information about the plan, click on the plan name 

on the left. 
• Once you have completed the enrollment for each benefit plan you will be taken to the final review step 

 
Almost Finished! 
 

• Review all of your benefit elections and covered dependents 
• Once you've completed your review, check the I agree and I am finished with my enrollment box at the bottom of 

the page and click the "Save My Enrollment!" button at the bottom of this page 
 

 
 



 

Confirmation 
 

It is highly recommended that you send yourself an e-mail confirmation of your elections.  To do so, click on the envelope 
icon on the top right side. If you don’t have an e-mail address in the system, please print out the confirmation page before 
you leave the site by clicking on printer icon also on the top right side.  You will be also prompted to save your confirmation 
statement as well if you would like to save a copy. 
 

 


	Confirmation

